APPLYING FOR INTELLIGENCE COMMUNITY OFFICER (ICOT) CERTIFICATION

The following procedures are recommended when applying for ICOT credit.

- Gather training records and certificates

- Compare your training records to the representative courses and the Top Level Training Objectives listed in the ICOT Curriculum Guide Part 1 and Part 2.  Some courses may qualify for credit in more than one category.  

- When ready to submit an ICOT training credit request, log onto the INTELINK-TS network

- Once on the SCI system, select NETSCAPE as your browser (EXPLORER does not always work)

- Enter location:  http://icap.cms.ic.gov
- Choose "Intelligence Community Assignment Program (ICAP) Vacancy Database"

- Log In with User Name and Password

- If you have NOT established a User Name and Password, log in with User Name "guest" and Password "guest" and press "OK"

- To create an account on the ICAP web site:  

   - Click on "Create New Account"

   - Enter your User ID and establish your password

   - Fill in all fields in Red (as a minimum).  Fields in Black are optional

   - Read "agreement."  Select one "radio button."  Press "Submit."

   - IMPORTANT:  Then completely log out of the system.  If you do not log out COMPLETELY, your new password will not be recognized, and you will be unable to enter training for credit.  

To request ICOT credit:

- Select NETSCAPE as your browser, enter the web site, choose “ICOT” and log in.

- Select "ICOT Credit Request" from the column on the left side of the "Welcome" page 

- Choose from STANDARD, EQUIVALENCY or EXPERIENCE and fill in forms

For STANDARD course credit:

- Select the appropriate course from the "pull down" listing of courses

   - Click on the block to open it. Move cursor to the bottom to scroll down.

- Select "Standard"

- Enter  "From" and "To" dates attended

- Enter "Comments" to provide verification POC and phone numbers

- Click on "Submit"

For EQUIVALENCY course credit: (Courses NOT listed in the ICOT Curriculum Guide)

- Select "Equivalency"

- Fill in "Credit Days" requested for each appropriate "Category"

   - Credit will not be given for increments of less than one-half (.5) day

- Fill in "Course Title," "Offered By," "Course Location," "POC," "From" and "To" dates attended AND “Comments” to document the learning objectives of the course attended

- Click on "Submit"

For EXPERIENCE credit:  (NOTE:  Work experience has NOT yet been approved as a substitute for training.  Standards have NOT been established at this time.)

- Select Experience

- Supply information for: "Job Title," "Agency," "Grade," "Location," "POC," "From" and "To" dates

- Enter all relevant job-related information under "Duties" and "Comments”

- Fill in "Credit Days" requested for each appropriate "Category"

- Review information

- Click on "Submit"

- Forward or Fax copies of course certificates or DD Completed 1556s to the IPMO

   - For “Equivalency” course credit, also submit a list of the course Training Objectives

   - DSN Fax: 329-0733; Commercial Fax: (703) 601-0733

   - NOTE:  These Fax numbers are likely to change in October 2001

- Applications will be reviewed by HQDA, ODCSINT (normally within 45 days)

- To review the status of your request, click on  "ICOT View Transcript" from the left column menu

To view the ICOT Curriculum Guides visit DAMI-CP Websites:  

INTELINK-TS – http://www.dami.ic.gov/offices/dami_cp/

INTELINK-S – http://www.dami.army.smil.mil/offices/dami-cp/

NIPRNET – http://www.dami.army.pentagon.mil/offices/dami-cp/ 

(Note: Part 2 is classified and is not accessible via NIPRNET)

