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DCIPS  VACANCY

Defense Intelligence Senior Level

	ANNOUNCEMENT NUMBER: DISL 03-3 
         

 
	OPENING DATE:  12/11/03

	
	CLOSING DATE EXTENDED:  1/26/04

	POSITION: 
Special Assistant to the Commander

	SALARY:

$115,184  - $142,500 per year 

	LOCATION:
U. S. Army 

                                    Intelligence and Security Command (INSCOM)

                                    National Ground Intelligence Center (NGIC)

                                    Charlottesville, VA  22911

	AREA OF CONSIDERATION:  ALL INTERESTED PERSONS



	PRINCIPAL DUTIES:  Serves as the Special Assistant and principal technical advisor to the Commander of the NGIC in all areas of the intelligence cycle, program development and execution resource allocation and utilization, and human resources management.  Participates in national and international meetings, committees, panels or working groups and provides oversight in the development of long-range plans and positions or resolving issues for intelligence programs.  Responsible for the interpretation of public law, directives and regulations, and in the development of NGIC policy and procedures.  Recommends the formulation and implementation of objectives and programs for the NGIC including development of requirements analysis, and production, quality assurance and dissemination.  Provides guidance on programs such as foreign materiel, measurement and signature intelligence, imagery intelligence, collection, dissemination, analytic or management tools and other functions supporting the overall mission of intelligence production on for foreign ground forces and relevant technologies.  Incumbent is a recognized expert on emerging technologies, trends, and methodologies/modeling. 

Provides advice and guidance on intelligence priorities as well as technical conflict resolution or concerns not resolved at DoD or national levels.  Serves as the senior proponent for collaborative analysis and advanced tools to enhance quality and timeliness in the production of all-source intelligence.  Serves as the representative to the full spectrum of intelligence users ranging from executive level to free-world and U.S. research and development activities, combatant forces, force develops, and the modeling/analysis community in the development of intelligence production requirements and programs to assure currency and relevancy of assessments of foreign ground force capabilities and materiel design and production.  Serves as an expert advisor in the application of all-source intelligence.  Remains cognizant of research and engineering efforts to assess technological advances affecting the scope of scientific and technical production.  Provides guidance, direction, and recommends resources for new or special programs and initiatives such as automation, analytic or management tools, methodologies, and databases.   Directs and oversees multi-disciplined and multi-organizational teams to create detailed, comprehensive intelligence products or programs.  Serves as Acting Director of the NGIC in the absence of the Commander.



	QUALIFICATION REQUIREMENTS:  For successful performance in this DISL position, incumbent must have experience of sufficient scope and quality to be able to effectively inform, advise, and represent the NGIC in matters related to intelligence analysis, program development, and resource management.  To be eligible for consideration, candidates must be fully qualified on each of the mandatory job-related rating factors listed below.  


MANDATORY JOB-RELATED RATING FACTORS:
1.   Knowledge of and ability to work within the U. S. Intelligence Community, its legislation, mission, and functions; and the integration and coordination between intelligence agencies, U. S. Government organizations, and the intelligence organizations of our Allied Nations, specifically regarding intelligence production and associated functions, e.g., collection management, etc.

2.  Ability to plan and implement the acquisition and the analysis of major weapons and force development programs of the Services.

3.  Ability to work with General Military Intelligence and Scientific and Technical Intelligence practices for analysis of doctrine, tactics, techniques, procedures, systems and technologies pertaining to foreign ground forces or paramilitary groups.  

4.  Ability to perform strategic planning, programming, and budgeting functions as applied to Service and Departmental Intelligence mission areas. 

5.  Ability to cultivate and maintain working relationships and to explain, advocate, and negotiate with individuals and groups to resolve complex and opposing interests. 

6.  Ability to direct or lead multi-team projects and programs to include experience with and knowledge of applying management principles and techniques and Equal Employment Opportunities and Affirmative Action programs.


CONDITIONS OF EMPLOYMENT/ASSIGNMENT:

(Selectee will be required to sign Conditions of Employment form prior to entry into this DISL position.)

Incumbent must be able to obtain and maintain a Top Secret clearance with Special Access to Compartmented Programs.

This is a testing designated position.  Incumbent must successfully pass a urinalysis before entering this position and randomly thereafter.  

Incumbent must be available to travel (both stateside and overseas) related to the duties of this position.

Incumbent will be subject to mobility (organizational and/or geographic) as required to serve the needs of the Intelligence Community.

Incumbent is required to submit a Financial Disclosure Statement, SF-278, upon entering the position, annually and upon termination of employment, in accordance with DoD Directive 5500.7-R, Joint Ethics Regulation, dated 30 August 1993.

Selectee will be required to complete a Declaration for Federal Employment, and to sign and certify the accuracy of all information in his/her application, prior to entry into this SIES position.  False statements on any part of the application may result in withdrawal of position offer, dismissal after beginning work, fine, or imprisonment.
EVALUATION METHOD:  Applicants who meet the basic qualification requirements will be rated and ranked by an AD HOC panel using information submitted on the job-related factors essential for successful performance in this position.  (See "How to Apply" below.)  

 Applicants proposed for selection are subject to inquiries as to any incidences of misconduct, malfeasance, neglect of duty, or the appearance thereof.  Information gained in this check will be considered in the approval decision.

ADDITIONAL INFORMATION:  This Defense Intelligence Senior Level (DISL) position is covered by the Defense Civilian Intelligence Personnel System (DCIPS), a statutory (Title 10), excepted service personnel system.

DCIPS appointments do not confer competitive status.  However, provisions of the Personnel Interchange Agreement between DoD and OPM are applicable to DCIPS DISL appointees.

Veterans’ preference is not applicable to consideration of current or former Federal employees eligible to apply under merit promotion provisions.  External candidates entitled to veterans’ preference as defined in 5 USC 2108 will be identified on referral rosters developed from external applicant sources, and accorded preference at the time of selection in accordance with DCIPS regulations. 

Allowable relocation expenses will be made to applicant selected from outside the commuting area.

This agency provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify the agency.  The decision on granting a reasonable accommodation will be made on a case-by-case basis.

Equal Employment Opportunity and Consideration.  All qualified applicants will receive consideration regardless of age, race, color, sex, religion, national origin, lawful political affiliation, physical/mental handicap, marital status, or other nonmerit factor.
HOW TO APPLY:  To receive consideration, applicants must submit ONE ORIGINAL AND FOUR COPIES of required application materials as specified below.  All application materials submitted must be unclassified.  If you are unable to supply information as requested because of the classified nature of the material, please provide an explanation.  Complete application packages must be post-marked by the closing date of this announcement.  Incomplete applications or those in government postage-paid envelopes will not be considered.  Applications will not be accepted by FAX.  Application material cannot be returned.  

MAIL ALL ITEMS TO:

HQDA ODCS, G-2





DAMI-CP (Eudaily)





1000 Army Pentagon





Washington, DC  20310-1000
PLEASE NOTE:  If an overnight delivery service is used please use the above address and include Room 2D350 and phone number of 703-695-1045.  Applicants with access to the Pentagon may hand carry applications to Room 2D350.  Please call prior to delivery.

1.  Application or Resume (MANDATORY SUBMISSION) completed in accordance with the attached instructions.  If Resumes or other written formats do not provide all information requested in this announcement and attached instructions, applicants may lose consideration for this position.  
2.  Supplemental Experience Statement (MANDATORY SUBMISSION) The mandatory job-related rating factors listed in the “Qualification Requirements” section above are essential for successful performance in this DISL position.  Specific information relative to each of these factors is necessary for a comprehensive and equitable evaluation process.  For each rating factor, describe on plain bond paper major program accomplishments, projects, work assignments, outside activities, training and awards which demonstrate possession of the knowledge, skill, ability, or other characteristics identified by the factor.  Accomplishments may be either specific incidents or examples of sustained high performance over a period of time.
For each accomplishment:

-  Describe what you actually did and when (approximate dates).

-  State the outcome, result, or success of the accomplishment.

-  For group efforts, estimate a percentage directly attributable to you for the outcome of the activity.

-  Provide the name, and if possible the address and telephone number, of someone who can verify the information.  Indicate whether the person was your supervisor, co-worker, instructor, chairman of committee, etc.  If you do not want your current employer contacted, do not list the employer as the verifying person.

3.  THREE MOST RECENT ANNUAL PERFORMANCE APPRAISALS.  (MANDATORY SUBMISSION)  Current federal employees should submit copies of their three most recent annual performance appraisals.  If unable to do so, please provide a written explanation as to their unavailability and submit the DISL Applicant Appraisal Form (number 4 below).
4.  DISL Applicant Appraisal Form (MANDATORY SUBMISSION) for non-federal employees and current federal employees who are not providing copies of their three most recent performance appraisals. 

(number 3 above). 
5.  Background Survey Questionnaire Optional -- form used for statistical purposes only.  Submit only one copy.  

POINT OF CONTACT FOR FURTHER INFORMATION:  For additional information regarding application procedures or to request forms, please contact Lee Ann Eudaily, COM (703) 695-1045 or 

DSN 225-1045.
APPLICANT APPRAISAL


DEFENSE INTELLIGENCE SENIOR LEVEL (DISL)

VACANCY ANNOUNCEMENT #:  DISL- 03-3 
NAME OF APPLICANT:









 

POSITION TITLE:

Special Assistant to the Director 





IP-0132
The individual named above has applied for a position with the Department of the Army.  Your frank appraisal of his/her capabilities as they relate to the position requirements will assist in the evaluation process.  Using the rating scores shown below, please indicate the level of knowledge or ability you believe is best represented by the applicant’s past performance and experience.  Narrative comments are not required, but would be helpful to the evaluation panel.  In accordance with the Privacy Act of 1974, applicants may have access to qualification questionnaires and/or supervisory appraisals of past performance used in considering them for appointment.


RATING SCORES:
4 = Superior

3 = Very Good


2 = Acceptable





1 = Not acceptable
    
X = Unable to Appraise



MANDATORY JOB-RELATED FACTORS





RATING
	1.  Knowledge of and ability to work within the U. S. Intelligence Community, its legislation, mission, and functions; and the integration and coordination between intelligence agencies, U.S. Government organizations, and the intelligence organizations of our Allied Nations, specifically regarding intelligence production and associated functions, e.g., collection management, etc.  
	

	2.  Ability to plan and implement the acquisition and the analysis of major weapons and force development programs of the Services.  
	

	3.  Ability to work with General Military Intelligence and Scientific and Technical Intelligence practices for analysis of doctrine, tactics, techniques, procedures, systems and technologies pertaining to foreign ground forces or paramilitary groups.    
	

	4.  Ability to perform strategic planning, programming, and budgeting functions as applied to Service and Departmental Intelligence mission areas.   
	

	5.  Ability to cultivate and maintain working relationships and to explain, advocate, and negotiate with individuals and groups to resolve complex and opposing interests.
	

	6.  Ability to direct or lead multi-team projects and programs to include experience with and knowledge of applying management principles and techniques and Equal Employment Opportunities and Affirmative Action programs.
	


YOUR RELATIONSHIP TO THE APPLICANT:



WOULD YOU RECOMMEND THE APPLICANT









FOR THIS POSITION?

_______________ FIRST-LEVEL SUPERVISOR

_______________ SECOND-LEVEL SUPERVISOR

_______________ OTHER MANAGEMENT OFFICIAL

_______________ OTHER  (PLEASE SPECIFY)









PLEASE PROVIDE NARRATIVE COMMENTS









ON REVERSE, OR ATTACH SEPARATE SHEET.
NAME AND TITLE OF APPRAISER
_____________________________________________


_________________________________



SIGNATURE





DATE
BACKGROUND SURVEY QUESIONNAIRE

PRIVACY ACT INFORMATION
GENERAL - This information is provided pursuant to Public Law 93-579 (Privacy Act of 1974), December 31, 1974, for individuals completing Federal records and forms that solicit personal information.  The information from this survey is used to help insure that agency personnel practices meet the requirements of Federal law.  Your responses are voluntary.  Please answer each of the questions to the best of your ability.  

	PRIVATE 
NAME (LAST, FIRST, MI)

     
	POSITION FOR WHICH APPLYING

     
	DATE (MO,DAY,YR)

     

	SOCIAL SECURITY NUMBER

     
	DATE OF BIRTH

     
	SEX:   FORMCHECKBOX 
MALE

           FORMCHECKBOX 
FEMALE

	HOW DID YOU LEARN ABOUT THIS VACANCY?    

 FORMCHECKBOX 
Received Announcement through Agency Distribution

 FORMCHECKBOX 
Agency Personnel Dept 


 FORMCHECKBOX 
Friend or Relative Working for Agency

 FORMCHECKBOX 
Federal, State Job Info Center


 FORMCHECKBOX 
Professional Association (Specify)     
 FORMCHECKBOX 
Publications (Specify name/type)     
 FORMCHECKBOX 
Other (Specify)     



RACE AND NATIONAL ORIGIN IDENTIFICATION
Specific Instructions:  Please categorize yourself in terms of the definitions provided below.  Place an "X" on the line next to the appropriate category.  NOTE:  Mark only one category.

	PRIVATE 

NAME OF CATEGORY


(Mark ONE only)
	
DEFINITION OF CATEGORY

	A  FORMCHECKBOX 
 American Indian or

            Alaskan Native

B  FORMCHECKBOX 
 Asian or Pacific Islander

C  FORMCHECKBOX 
 Black

D  FORMCHECKBOX 
 Hispanic

E  FORMCHECKBOX 
 White


	A person having origins in any of the original peoples of North America, and who maintains cultural identification through community recognition or tribal affiliation.

A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent, or the Pacific Islands.  This area includes, for example, China, India, Japan, Korea, the Philippine Islands, and Somoa.

A person having origins in any of the black racial groups of Africa.  Does not include persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish cultures or origins (see Hispanic).

A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish, cultures or origins.  Does not include persons of Portuguese culture or origin.

A person having origins in any of the original peoples of Europe, North Africa, or the Middle East.  Does not include persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish cultures or origins (see Hispanic).  Also includes persons not included in other categories.



SELF-IDENTIFICATION OF MEDICAL DISABILITY
The Department of Army is committed to increasing employment opportunities for handicapped individuals.  Please indicate the existence of such handicaps below so that this office may provide you any special considerations to which you may be entitled.

	 FORMCHECKBOX 
SEVERELY HANDICAPPED

 FORMCHECKBOX 
MODERATELY HANDICAPPED

 FORMCHECKBOX 
NO HANDICAP
	Severe physical or mental impairment which substantially limits one or more major life activities, has a record of such an impairment, or regarded as having such an impairment.

Physical or mental impairment which although not severe, may have experienced limited employment/promotion opportunities in the past.

No handicap or if handicapped, the condition has not interfered with employment or promotion opportunities.


INSTRUCTIONS FOR APPLICATION OR RESUME
Applicants may apply for this position using any of the following:

( Resume;

( Optional Application for Federal Employment (OF Form 612);

( Application for Federal Employment (SF 171); or

( Other written format.

Applications or resumes, regardless of format, must contain all of the following:

JOB INFORMATION

( Announcement number and title of the job for which you are applying

PERSONAL INFORMATION

( Full name, mailing address (with ZIP code), day and evening phone numbers 



(with area code)


( Social Security Number


( Country of citizenship


( Highest Federal civilian grade held (Also give job series and dates held.)

EDUCATION

( High School



Name, City, and State (ZIP Code if known)



Date of diploma or GED


( Colleges and Universities



Name, City, and state (ZIP Code if known)



Majors



Type and Year of any degrees received



(If no degree, show total credits earned and indicate whether 



 semester or quarter hours.)

WORK EXPERIENCE

Give the following information for your paid and nonpaid work experience related to the job for which you are applying. (Do not send job descriptions.)


( Job title (include series and grade if Federal job)


( Duties and accomplishments


( Employer's name and address


( Supervisor's name and phone number


( Starting and ending dates (month and year)


( Hours per week


( Salary


( Indicate if we may contact your current supervisor

OTHER QUALIFICATIONS

( Job-related training courses (title and year)


( Job-related skills, for example, other languages, computer software/hardware


( Job-related certificates and licenses (current only)


( Job-related honors, awards, and special accomplishments, for example,


  publications, memberships in professional or honor societies, leadership


  activities, public speaking, and performance awards (Give dates but do not 


  send documents.)

DISL
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