YOUR LETTERHEAD

YOUR OFFICE SYMBOL







DATE


MEMORANDUM FOR HQDA, ODCS, ATTN:  DAMI-CP, 1000 ARMY PENTAGON, ROOM, 2D350, WASHINGTON, DC 20310-1000

SUBJECT:  Career Program Manager (CPM) Appointment Memorandum 

1.  The following individuals are appointed Primary and Assistant Career Program Managers (CPMs) for Career Program (CP-35) for (YOUR ORGANIZATION):

A.  Primary:  Mr. John D. Smith, GG-0132-15, SSN:  000-00-0000


B.  Assistant:  Mr. James Doe, GG-0132-14, SSN:  123-45-6789

2.  Mr. Smith and Mr. Doe will serve as the Primary and Assistant CPM points of contact, respectively, for CP-35.  They will perform Career Program Development training and sustainment related duties in accordance with Army Regulation (AR) 690-950 and Army Policy Volume (AP-V) 2010.
3.  Point of contact for this action is Jane D. Harris, COM:  (555) 555-5555 or DSN 458-5555.
                                                                     Keith D. King

                                                                     BG, USA

                                                                     Commander or Director for Intelligence

